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SA: Review Multi-Org Profile Options
System Administrator > Options > System

This step should be some during the multi-org configurations. Make sure the respective Projects responsibilities have the multi-org profile options set to their respective operating units. 

PA: Define Projects Organizations in HR
US HR Manager > Work Structures > Organizations > Description

Make sure to enable respective new Atlas Europe and Media Brokers organizations as Project Organizations and Project Expenditure/Event Organizations. The following are the steps required for organization:

· Define locations

· Define organizations

· Set the profile option HR: Cross Business Group 

· Enable Multiple Organization Architecture

· Define default operating unit for the project expenditure organizations

· Define organization hierarchies and/or global organization hierarchies

· Assign a project burdening hierarchy for each business group
These configurations will be implemented and documented during the HR implementation.

PA: Enable New Projects Organizations for Burden Multipliers
· Navigate to Submit Requests form

· Run the PRC: Add New Organization Burden Compiled Multipliers process
· Select aQuantive UK Business Group as Organization Name parameter

PA: Define PA and GL Periods and Calendars 
For the purposes of UK implementation, we need to define and assign PA and GL periods. Both PA periods and GL periods are actually defined in General Ledger and copied into Projects.

PA: Define Implementations Options
Project Billing Super User: Setup > System > Implementation Options
Description: Use this form to define Project Accounting Implementation Options. In a multiple organization environment, each operating unit has its own implementation options. Oracle Projects implementation options determine how data is interfaced with other Oracle Applications.

	 Option
	Value
	Notes

	
	
	

	System

	
Set of Books
	
	

	
Business Group
	
	

	
Summarization Period Type
	
	

	Calendar Name
	
	

	
PA Period Type
	
	

	
Default Asset Books
	
	

	Default Reporting Organization

	 
Organization Hierarchy
	
	

	 
Version
	
	

	 
Start Organization
	
	

	Currency

	Functional Currency
	
	

	Exchange Rate Date Type
	
	

	Exchange Rate Type
	
	

	Project Setup

	Project Numbering
	
	

	
Method
	
	

	Type
	
	

	Next Number
	
	

	Project / Task Owning Organization
	
	

	
Organization Hierarchy
	
	

	
Version
	
	

	
Start Organization
	
	

	Expenditures/Costing

	
Expenditure Cycle Start Day
	
	

	
Enable Overtime Calculations
	
	

	Import Contingent Worker Timecards with Purchase Order Information
	
	

	Interface Cost to GL
	
	

	
Interface Labor Costs
	
	

	Interface Contingent Worker Labor Costs
	
	

	
Interface Usage Costs
	
	

	
Expenditure/Event Organization
	
	

	

Organization Hierarchy
	
	

	

Version
	
	

	

 Start Organization
	
	

	BILLING

	
Interface Revenue to GL
	
	

	
Invoice Numbering Method
	
	

	    Type
	
	

	Next Number
	
	

	
Centralized Invoice Processing
	
	

	
Invoice Batch Source
	
	

	Customer Relationships
	
	

	Enable Multi-Currency Billing
	
	

	Require Rate and Discount Reason
	
	

	Allow Bill Rate Override
	
	

	Allow Bill Rate Discount Override
	
	

	Share Bill Rate Schedules Across Operating Units
	
	

	Allow Funding Across Operating Units
	
	

	Account for Unbilled Retention
	
	

	Funding Revaluation Includes Gains and Losses
	
	

	Require Credit Memo Reason
	
	

	TAX DEFAULTS

	Customer Site
	

	Customer Name
	

	Project
	

	Expenditure Type/Event Type
	

	Client Extension
	

	Oracle Receivables System Options
	

	
	

	CROSS-CHARGE

	Transfer Price Currency Conversion

	Exchange Rate Date Type
	
	

	Exchange Rate Type
	
	

	Cross Charges within Operating Unit
	
	

	Processing Method

	
	

	Allow Cross-Charges to All Operating Units within a Legal Entity
	
	

	Processing Method
	
	

	Internal Billing 

	Provider for Internal Billing
	
	

	Supplier Name
	
	

	Invoice Numbering
	
	

	Reclassify Costs for Cross-Charge Processing
	
	

	Receiver for Internal Billing
	
	


PA: Define Project Rate Schedules
Project Billing Super User > Setup > Expenditures > Rate Schedules
Description: Use this form to define your Project Rate Schedules. Project rate schedules can be used for project costing and project billing.

	Oracle Field
	Field Value
	Comments

	

	Organization
	
	

	Schedule
	Default Labor
	

	Description
	
	

	Currency
	
	

	Rates

	Job Name
	UOM
	Rate

	
	
	

	
	
	

	
	
	

	

	Organization
	
	

	Schedule
	Default Non-Labor
	

	Description
	
	

	Currency
	
	

	Rates

	Expenditure Type
	UOM
	Rate

	
	
	

	
	
	

	
	
	


PA: Define Labor Costing Rules
Project Billing Super User > Setup > Costing > Labor Costing Rules
Description: Use the Labor Costing Rules form and Labor Costing Multipliers form to define your labor costing rules. Oracle Projects allows you to define organization-level labor rates based on job tile or employees. You can override these default rates by employee or project.

	Labor Costing Rule
	Costing Method
	Overtime Defaults: Project Number
	Overtime Defaults: Project Name

	
	
	
	
	
	

	
	
	
	

	
	
	
	


Project Billing Super User > Setup > Costing > Organization Labor Costing Rules
	Operating Unit
	Organization
	Labor Costing Rule
	Cost Rate Schedule
	Default Job Schedule
	Date From

	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PA: Define Burden Costing Rules

Description: Use the Burden Costing functionality to define indirect cost elements (burdens) and the way they should be calculated. You define burdening costing by defining Burden Bases (bases of expenditures that should be burdened), Burden Cost Codes (burden elements), Burden Structures (combinations of bases and codes), and Burden Schedules (burden rate definitions).

Project Billing Super User > Setup > Costing > Burden > Cost Codes
Description: Burden cost codes represent the types of costs that you want to allocate to raw costs. You can use burden cost codes for internal costing, revenue generation, and billing. You can also use burden cost codes to report and account for on burden cost recovery components in Oracle Projects.
	Burden Cost Code
	Description
	Expenditure Type
	Effective Dates

	

	
	
	
	

	
	
	
	

	
	
	
	


Project Billing Super User > Setup > Costing > Burden > Structures

Description: Burden structures group cost bases for a given use, and specify what types of raw costs are included in each cost base, and what burden costs are applied to the raw costs in each cost base. Define a new structure that will include all 6 burden codes including Overheard.
	Field Name
	Value

	

	Structure
	
	

	Effective From Date
	
	

	Description
	
	

	Structure Type
	
	

	Structure Overrides
	
	

	Cost Base Assignment

	Cost Base
	Type
	Description

	
	
	

	Burden Cost Codes
	Precedence
	Expenditure Types

	
	
	

	
	
	

	
	
	


Project Billing Super User > Setup > Costing > Burden > Schedules

Description: Use the Burden Schedules window to define burden schedules. You must set up and compile burden schedules for each business group. The schedule name must be unique within each business group. Burden schedules are shared among operating units defined by the burdening hierarchy. If organization burden multipliers are not explicitly defined in the Define Burden Schedule window, they will default from the next higher level organization in the hierarchy.  Define a new Burden Schedule for SEO projects, which will include the rates for the original 5 burden codes plus Overhead.

	Field Name
	Value

	

	Name
	
	

	Description
	
	

	Effective From Date
	
	

	Type
	
	

	Structure
	
	

	Hierarchy
	
	

	Version
	
	

	Start Organization
	
	

	Versions

	Name
	Start date
	End Date

	
	
	

	Multipliers

	Organization
	Burden Cost Code
	Multiplier

	
	
	

	
	
	

	
	
	


PA: Define Project Roles
Project Billing Super User > Setup > Projects > Roles
Description: To define project roles:

1. Navigate to the Roles window.

2. Enter the information shown on the following table.

	Name
	Description
	Start Date
	Comments

	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PA: Define Project Security
Description: Define and implement project-based security. 

PA: Review and Update Project Definitions
Description: Review the existing global project definitions and, if applicable, complete the following steps for any required UK-specific values: 

· Define additional project statuses

· Define additional classifications, class categories and class codes

· Define service types

· Define project customer relationships

· Define contact types

· Define resource lists

· Define project types 

PA: Define Service Types

Project Billing Super User > Setup > Projects > Service Types

Description: Use this form to define your Service Types. You can assign a service type to a task to categorize the type of work being performed.

Service types can be used to create more informative task reporting or in your AutoAccounting setups.

	Code
	Meaning
	Description
	Tag
	Effective Date: From
	Effective Date: To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PA: Define Project Types

Project Billing Super User > Setup > Projects > Project Types

Description: Use this form to define your Project Types. Project types are primary classifications for your projects. Provides default control

processes and defaults for project setup. You must define at least one project type in order to create projects. You should create at least one 

project type for each project class used (contract, capital, indirect). Project types can also be used as a parameter in many AutoAccounting 

functions.
	Oracle Field
	Field Value
	Comments

	

	Name
	Admin
	

	Class
	Indirect
	

	Description
	
	

	Date Effective From
	
	

	Details

	Service Type
	Default
	

	Probability List
	
	

	Administrative
	
	

	Intercompany Billing
	
	

	Costing Information

	Burdened
	
	

	Schedule
	
	

	Allow Schedule Override
	
	

	Burden cost on same expenditure item
	
	

	Account for burden cost components
	
	

	Burden Cost Project
	
	

	Burden Cost Task
	
	

	Burden Cost as separate expenditure item
	
	

	Budget Control

	Allow Cost Budget Entry
	
	

	Entry Method
	
	

	Resource List
	
	

	Allow Revenue Budget Entry
	
	

	Entry Method
	
	

	Resource List
	
	

	Resource List for Status Reporting 
	By Expenditure Category
	

	Starting Project Status

	Starting Project Status
	Unapproved
	

	Use Workflow for Project Status changes
	
	

	

	Name
	Contract
	

	Class
	Contract
	

	Description
	
	

	Date Effective From
	
	

	DFF: KOHIO Interface
	
	

	Details

	Service Type
	Default
	

	Probability List
	
	

	Administrative
	
	

	Intercompany Billing
	
	

	Costing Information

	Burdened
	
	

	Schedule
	
	

	Allow Schedule Override
	
	

	Burden cost on same expenditure item
	
	

	Account for burden cost components
	
	

	Burden Cost Project
	
	

	Burden Cost Task
	
	

	Burden Cost as separate expenditure item
	
	

	Budget Control

	Allow Cost Budget Entry
	
	

	Entry Method
	
	

	Resource List
	
	

	Allow Revenue Budget Entry
	
	

	Entry Method
	
	

	Resource List
	
	

	Resource List for Status Reporting 
	
	

	Billing Information

	Funding Level
	
	

	Billing Job Group
	
	

	Labor Bill Rate Schedule
	
	

	Labor Burden Schedule
	
	

	Non-Labor Bill Rate Schedule
	
	

	Non-Labor Burden Schedule
	
	

	Labor Invoice Format
	
	

	Non-Labor Invoice Format
	
	

	Billing Cycle
	
	

	First Bill Offset Days
	
	

	Baseline Funding Without Budget
	
	

	Revaluate Funding
	
	

	Funding Revaluation Includes Gain and Losses
	
	

	Distribution Rules

	Name
	Default

	
	
	

	
	
	

	
	
	

	Starting Project Status

	Starting Project Status
	Unapproved
	

	Use Workflow for Project Status changes
	
	


PA: Define Expenditure Types

Project Billing Super User: Setup > Expenditures > Expenditure Types
Description: Use this form to define the basic characteristics of all expenditure items defined within this Expenditure Type.

· Add new expenditure types for data conversion from Advantage.

	Expenditure Type
	Expenditure Category
	Revenue Category
	UOM
	Expenditure Type Class
	Date From
	Date To

	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


PA: Define Transaction Sources

Project Billing Super User > Setup > Expenditures > Transaction Sources

Description: Use this form to define your Transaction Sources from where you import external data into PA.

	Transaction Source
	Default Expenditure Type Class
	Raw Cost GL Accounted
	Import Raw Cost Amounts
	Import Burdened Amounts
	Allow Duplicate Reference
	Allow Interface Modifications
	Purge After Import
	Allow Reversals
	Allow Adjustments
	Process Cross-Charge
	Date From

	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	
	
	
	
	
	
	
	
	
	


PA: Define Transfer Price Schedules

Project Billing Super User > Setup > Costing > Transfer Price Rules

Description: To define a new transfer price schedule:
1. Navigate to the Transfer Price Schedules window.

2. Query up the schedule.
3. In the Schedule Lines region, insert new provider and receiver organizations for Atlas Europe and Media Brokers. Enter the schedule lines, as shown in the following table.
	Line Num
	Provider
	Receiver
	Labor Rule
	Labor %
	Non Labor Rule
	Non Labor %
	Transfer Price Amount Type

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


PA: Define New Event Types

Project Billing Super User > Setup > Billing > Event Types
Description: Use this form to define your Event Types. Events are activities assigned to a project or top task that can generate revenue and or

billing, but are not related to an expenditure item. You classify events by event type. When you define an event type, you assign it one of the predefined classifications. When you enter an event, its event type classification determines how the event affects revenue and billing for a particular project. You can define as many event types as you need, but you cannot create additional classifications. 

	Event Type
	Description
	Revenue Category
	Class
	Date: From
	Date: To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PA: Update Auto Accounting Lookup Sets

Project Billing Super User > Setup > Auto Accounting > Lookup Sets
PA: Assign Create AutoAccounting Rules
Project Billing Super User > Setup > AutoAccounting > Rules
Supplier Invoice Adjustment Account

	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Supplier Invoice Cost Account
	

	Description 
	Determines cost account for adjusted supplier invoice items
	

	Function Transactions 

	Name 
	All
	

	Description 
	All supplier invoice items
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Miscellaneous Transaction Cost Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Misc Trans Cost Account
	

	Description 
	Determines cost account for Miscellaneous Transaction Items
	

	Function Transactions 

	Name 
	All Misc Transactions
	

	Description 
	All Miscellaneous Transaction items. This transaction is used when any of the others are disabled
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Miscellaneous Transaction Clearing Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Misc Trans Clearing Account
	

	Description 
	Determines clearing account for Miscellaneous Transaction Items
	

	Function Transactions 

	Name 
	All Misc Transactions
	

	Description 
	Clearing account for all Miscellaneous Transaction Costs
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Labor Cost Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Labor Cost Account
	

	Description 
	Determines cost account for all labor items, including straight time and overtime
	

	Function Transactions 

	Name 
	All Labor
	

	Description 
	All labor items.  This transaction is used when any of the others are disabled
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	3
	Future
	

	4
	Intercompany
	


Labor Clearing Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Labor Cost Clearing Account
	

	Description 
	Determines clearing account for labor costs
	

	Function Transactions 

	Name 
	All Labor
	

	Description 
	Clearing account for all labor costs
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Expense Report Cost Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Expense Report Cost Account
	Used for billable expense report items created or adjusted in Projects

	Description 
	Determines cost account for expense report items
	

	

	Function Transactions 

	Name 
	All Expenses
	

	Description 
	All expense items.  This transaction is used when any of the others are disabled
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Expense Report Liability Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Expense Report Liability Acct
	

	Description 
	Determines liability account for expense report costs
	

	Function Transactions 

	Name 
	All Expenses
	

	Description 
	Liability account for all expense report costs
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	3
	Future
	

	4
	Intercompany
	


Borrowed And Lent Debit Account

	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Borrowed And Lent Debit Account
	

	Description 
	Determines the Borrowed And Lent Debit Account
	

	Function Transactions 

	Name 
	All Borrowed
	

	Description 
	All transactions
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	3
	Future
	

	4
	Intercompany
	


Borrowed And Lent Credit Account

	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Borrowed And Lent Credit Account
	

	Description 
	Determines the Borrowed And Lent Credit Account
	

	Function Transactions 

	Name 
	All Lent
	

	Description 
	All transactions
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Event Revenue Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Event Revenue Account
	

	Description 
	Determines revenue account for revenue events
	

	Function Transactions

	Name 
	Revenue Write-On Events
	

	Description 
	All revenue events excluding write-offs. This includes write-ons, manual events, and automatic events
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	

	Function Transactions

	Name 
	Revenue Write-Off Events
	

	Description 
	Revenue write-off events
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Labor Revenue Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Labor Revenue Account
	

	Description 
	Determines revenue account for labor items
	

	Function Transactions

	Name 
	All Labor Revenue
	

	Description 
	All labor items. This transaction is used when any of the others are disabled
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Expense Report Revenue Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Expense Report Revenue Account
	

	Description 
	Determines revenue account for expense report items
	

	Function Transactions

	Name 
	All Expense Report Revenue
	

	Description 
	All expense items. This transaction is used when any of the others are disabled
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Supplier Invoice Revenue Account
	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Supplier Invoice Revenue Acct
	

	Description 
	Determines revenue account for supplier invoice items
	

	Function Transactions

	Name 
	All Invoice Revenue
	

	Description 
	All supplier invoices. This transaction is used when any of the others are disabled
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


Revenue and Receivable Accounts

	Oracle Field
	Field Value
	Comments

	

	Assign AutoAccounting Rules Screen

	Function 

	Name 
	Revenue and Receivable Accounts
	

	Description 
	
	

	Function Transactions

	Name 
	Invoice Write-Off Account
	

	Description 
	Project invoice write-off account
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	

	Function Transactions

	Name 
	Receivable Account
	

	Description 
	Project receivable account
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	

	Function Transactions

	Name 
	Rounding Account
	

	Description 
	Invoice Rounding Account
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	

	Function Transactions

	Name 
	Unbilled Receivable Account
	

	Description 
	Project unbilled receivable account
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	

	Function Transactions

	Name 
	Unbilled Retention Account
	

	Description 
	Project Unbilled Retention Account
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	

	Function Transactions

	Name 
	Unearned Revenue Account
	

	Description 
	Project unearned revenue account
	

	Segment Rule Pairings 

	Segment 
	Segment Name 
	Rule Name 

	0
	Company
	

	1
	Department
	

	2
	Account
	

	4
	Future
	

	5
	Intercompany
	


PA: Assign Account Generator for Project Related Workflow Processes

General Ledger Super User > Financials > Flexfield > Key >Accounts

Description:
Use this form to assign the item type to the Account Generator Process.

	Field Name
	Value

	

	Application
	 Oracle General Ledger

	Flexfield Title
	 Accounting Flexfield

	Structure
	Accounting Flexfield

	Processes 

	Item Type
	Process Name

	Project Supplier Invoices Account Generator
	

	Project Expense Report Account Generator
	

	
	


PA: Create Project Templates

Project Billing Super User > Setup > Projects > Project Templates

Description: Use this form to define Project Templates. Below is a summary of proposed changes to the aQuantive project templates:
	Oracle Field
	Field Value
	Comments

	

	Number
	Admin Projects
	

	Name
	Admin Project Template
	

	Type
	Admin
	

	Organization
	
	

	Long Name
	Admin Project Template
	

	Duration
	
	
	

	Status
	Unapproved
	

	Description
	
	

	Workflow in Process
	
	

	Public Sector
	
	

	Template
	Yes
	

	Template Dates
	
	

	Options:

	Tasks

	Task Number
	Task Name
	Description
	Service Type

	01
	Default 
	
	

	
	
	
	

	
	
	
	

	Quick Entry Setup

	Order
	Field name
	Specification
	Prompt
	Required

	10
	Project Number
	
	Project Number
	Yes

	20
	Project Name
	
	Project Name
	Yes

	30
	Project Start Date
	
	Project Start Date
	Yes

	40
	Key Member
	Project Manager
	Project/Operations Manager
	Yes

	
	
	
	
	

	Display Options Setup

	Option
	Show

	Structures
	

	Tasks
	Yes

	Workplan Information
	

	Classifications
	

	Customers and Contacts
	

	Currency
	

	Cross Charge
	

	Key Members
	Yes

	Additional Information
	

	Pipeline
	

	Organization Overrides
	

	Resource List Assignments
	

	Transaction Controls
	

	+ Burden Multipliers
	

	+ Asset Information
	

	+ Billing Information
	

	+ Bill Rates and Discount Overrides
	

	

	Number
	Contract
	

	Name
	
	

	Type
	
	

	Organization
	
	

	Long Name
	
	

	Duration
	
	
	

	Status
	
	

	Description
	
	

	Workflow in Process
	
	

	Public Sector
	
	

	Template
	
	

	Template Dates
	
	

	Quick Entry Setup

	Order
	Field name
	Specification
	Prompt
	Required

	5
	Customer Name
	Primary
	Customer Name
	No

	10
	Project Number
	
	Project Number
	Yes

	20
	Project Name
	
	Project Name
	Yes

	30
	Project Start Date
	
	Project Start Date
	Yes

	40
	Key Member
	Project Manager
	Project Manager
	Yes

	
	
	
	
	

	Display Options Setup

	Option
	Show

	Structures
	

	Tasks
	Yes

	Workplan Information
	

	Classifications
	

	Customers and Contacts
	Yes

	Currency
	

	Cross Charge
	

	Key Members
	Yes

	Additional Information
	

	Pipeline
	

	Organization Overrides
	

	Resource List Assignments
	

	Transaction Controls
	Yes

	+ Burden Multipliers
	

	+ Asset Information
	

	+ Billing Information
	Yes

	+ Bill Rates and Discount Overrides
	Yes

	
	


Open and Closed Issues 

Open Issues

1. How to define OIE administrator workflow role and routing for failed expense reports in UK operating units?
Closed Issues

1. <Description of issue > 
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